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Section 1.0 Introduction

The Maritime Service Compliance System (MSCS) assists midshipmen in the U.S. Merchant
Marine Academy (USMMA) and cadets at the State Maritime Academies (SMA) in the Student
Incentive Payment (SIP) Program in completing the required annual compliance reports via the
Internet for the period of their service obligation after graduation.

The MSCS Website provides information pertaining to reporting compliance, acceptable proof of
compliance with service obligations, and career and employment opportunities.

1.1 Background

Federal law imposes service obligations on the graduates of USMMA and SMA graduates in the
SIP Program. The Maritime Administration (MARAD) monitors each of these individuals
beginning in their first year at the academies and continues normally for eight years after
graduation, and possibly longer if some delay or a deferment is granted. This monitoring is
required to determine if statutory and regulatory requirements are being met as well as to
measure program performance in achieving MARAD and U.S. Department of Transportation
(DOT) strategic objectives to meet U.S. national security and commercial mobility requirements.

1.2 Scope
This document provides step-by-step instructions for performing tasks in the MSCS application
by Students/Graduates.

1.3 References

The following resources were used to complete this document:
e Maritime Service Compliance System (MSCS) Functional Requirements Document for
v03.00.00, dated March 9, 2012

e Maritime Service Compliance System (MSCS): https://mscs.marad.dot.gov/

Last Updated 12/24/2014 Page 6 of 49
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1.4 Acronym List

Acronym

Definition

AD

Active Directory

ASOC

Annual Service Obligation Compliance

CAC

Common Access Card

CFR

Code of Federal Regulations

DOT

United States Department of Transportation

EDR

Employment Determination Request

FIPS

Federal Information Processing Standards

MARAD

Maritime Administration

MMC

Merchant Marine Credential

MSCS

Maritime Service Compliance System

NOAA

National Oceanic and Atmospheric Administration

NR

Naval Reserve

PIV

Personal Identity Verification

SIP

Student Incentive Payment

SMA

State Maritime Academy

STCW

Standards of Training, Certification, and Watchkeeping

TWIC

Transportation Workers Identification Card

USCG

United States Coast Guard

USMMA

United States Merchant Marine Academy

Last Updated 12/24/2014
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Section 2.0 Accessing MSCS

2.1 Specifications
MSCS is designed to run on the following settings:
e Internet Explorer 8/9/10/11, Firefox, Chrome and Safari

e Screen resolution of 1024 x 768 pixels

Note: Using any other settings can result in the system not appearing or performing at its
optimum level.

2.2 Access Requirements
To be able to access MSCS:
e For the Student/Graduate role, you must:

— Already have some personal information entered by MARAD in the system , and

— Self-register before you can log in to MSCS the first time (see Section 2.6 Logging into
MSCS - Students/Graduates).

2.3 Accessing MSCS
1. Click http://mscs.marad.dot.gov/MSCS.
Or
Enter this URL in your browser’s address bar: http://mscs.marad.dot.gov/MSCS.

The MSCS Home page is displayed with guidelines for accessing the system and links to
various MARAD resources.

See Figure 2.1, Figure 2.2 and Figure 2.3.
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Quick Links
Resources
Employment
Contact Us
MSCS Loain
Self Register

Home

Home

The Maritime Service Compliance System (MSCS) is online and available for graduates to enter annual compliance data

The Maritime Administration (MARAD) has established a dedicated phone number for service obligation questions and issues. Graduates can
call (202) 366-7618 to get answers to questions about their service obligation, employment determination requests (EDR), deferrals, and
waivers. Graduates can also still send emails to Maritime.Graduate@dot.gov.

MSCS was disabled for the month of January 2014 to make changes and improvements fo the system to make your annual reporting faster,
easier, and more user-friendly. To accommodate this delay, the reporting period was shifted by one month: meaning that your 2013 annual
report is due between February 1, 2014 and April 1, 2014,

We appreciate your patience as we continue to make enhancements to M3CS to improve your annual reporting capabilities.
Internet Explorer is recommended for MSCS. Most MSCS page-rendering issues in newer Internet Explorer Browsers can be resolved by

using the Compatibility View. If Internet Explorer recognizes that the webpage is not compatible, you'll see the Compatibility View button on the
Address bar. You can click on the button to enable it

Login Instructions

If you have not logged into the system since January 1, 2013 you will need to register for a new user ID and password. Self-Register using
the "Self Register” link under the Quick Links on the lefi-hand side of the screen.

If you have registered since January 2013 use the "MSCS Log-in" under the Quick Links on the lefi-hand side of the screen.

If you have trouble logging into the system or if your account is locked, please call (202) 385-4357 or toll free (866) 466-5221.

Welcome to the Maritime Service Compliance System CS)

The Maritime Service Compliance System (MSCS) assists midshipmen in the U.S. Merchant Marine Academy and cadets at the State Maritime
Academies in the Student Incentive Payment (SIP) Program complete the required annual compliance reports via the internet for the period of
their service obligation after graduation. More

Failure to comply with your service obligation may lead to induction into the U.S. armed forces or repayment of (a) the cost of the education you
received while enrolled at USMMA or (D) the amount of SIP payments you received from MARAD.

NOTE: Documents in Portable Document Format (PDF) require Adobe Acrobat Reader 5.0 or higher to view, download Adobe Acrobat Reader.

Figure 2.1. MSCS Home Page (top)

Last Updated 12/24/2014 Page 9 of 49
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Resources/Other

= Your Maritime Service Obligations (PDF Document)

« SIP Booklet (PFDF Document)

= Service Obligation Lefter, December 24, 2013 (PDF Document)

U.S. Merchant Marine Academy Information

« U.S. Merchant Marine Academy Info Page

- Annual Compliance Reporting Information Page

- Graduate Requirements Information Page

= USMMA Incoming Class of 2017 Compliance Briefing (PDF Document)

= Kings Point Graduates' Letter (PDF Document)

- USMMA Graduating Class of 2014 Compliance Briefing (PDF Document)

- KP Service Obligation Employment Determination (PDE Document)

« USMMA Class of 2016 Compliance Briefing (FDF Document)

State Maritime Academy Information

- State Maritime Academics Info Page

- Annual Compliance Reporting Information Page

- Graduate Requirements Information Page

= Student Incentive Payment Program Information Page

Figure 2.2. MSCS Home Page (middle)
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+ SIP Enroliment Forms

= SIP Service Obligation Contract (PDF Document)

= MA Form 890 Addendum 1 - Certification of Non-Deliquency (PDF Document)

= MA Form 890 Addendum 2 - Cerification of Compliance Drug Free Workplace Act (PDF Document)

= Application for Student Incentive Payment Program (PDF Document)

= MA-1005 US Maritime Service Enroliment Form (PDF Document)

= Cerification (Cadet Read SIP Booklet) (PDF Document)

= Direct Deposit Form (PDF Document)

- State Maritime Academies Graduates' Letters

= California Maritime Academy (PDF Document)

= Great Lakes Maritime Academy (PDF Document)

= Maine Maritime Academy (PDF Document)

= Massachusetts Maritime Academy (PDF Document)

= State University of New York Maritime College (PDF Document)

= Texas Maritime College (PDFE Document)

= SMA's Compliance Briefing (PDF Document)

- SMA SIP Service Obligation Employment Determination (PDF Document)

Contact Information

Maritime Administration

Office of Maritime Workforce Development
1200 New Jersey Ave, SE (MAR-740)
Washington, DC 20580

Tel: (202) 366-7618

Email: maritime graduate@dot.gov

WARNING! Maritime Administration Systems are provided for the processing of official U.S. Government information only. These systems are
monitored to ensure information security, system integrity, and the limitation of use for official purposes. Your use of these systems is subject to
monitoring at all times. llegal or unauthorized activities involving these systems can result in criminal prosecution or civil and administrative
enforcement proceedings.

Figure 2.3. MSCS Home Page (bottom)

2.4 Accessing Quick Links

» Click one of the links under Quick Links on the navigation bar down the left side of the
Home and Login pages.

The page corresponding to the selected link is opened in a new browser window:
1. Click the Resources link. The Resources Web page (see Figure 2.4) lists the following links:

— MSCS User’s Guide. The system allows users to print, view and save the Maritime
Service Compliance System (MSCS) User’s Guide.

— MSCS links. The following links are listed:

Last Updated 12/24/2014 Page 11 of 49
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e The Maritime Administration - http://www.marad.dot.gov/

e U.S. Naval Reserve Force - http://www.navyreserve.navy.mil/

* Academies:
U.S. Merchant Marine Academy - http://www.usmma.edu/
California Maritime Academy - http://www.csum.edu/
Great Lakes Maritime Academy - http://www.nmc.edu/maritime/
Maine Maritime Academy - http://www.mainemaritime.edu/
Massachusetts Maritime Academy - http://www.maritime.edu/
Maritime College State University of New York - http://www.sunymaritime.edu/
Texas Maritime Academy - http://www.tamug.edu/corps/index.html

— Online Help. The following message is displayed:
*  “You must have a valid login ID and Password to access the system. If you currently

do not have one, please call SHELP (202-385-4357). Use the same contact info if you
are having difficulty in accessing or using the system.”

Resources

Quick Links

Resources MOTE: Documents in Portable Document Fermat (PDF) require Adobe Acrobat Reader 5.0 or higher to view, download Adobe Acrobat Reader.
Employment MECS User's Guide

Contact Us MECS Links

MSCS i - - . .

+ The Maritime Administration

Self Register

Home

+ U.S. Naval Reserve Force
Academies:

+ U.S. Werchant Marine Academy

+ California Maritime Academmy

+ Great Lakes Maritime Academy

+ Maine Maritime Academmy

* Massachusetts Maritime Academy

+ Maritime College State University of New “ork

+ Texas Maritime Academy

Online Help

Figure 2.4. Resources Page

2. Click the Employment link. The Employment Web page (Figure 2.5) lists the following
links:
— U.S. Great Lakes Seafarers Employment —
http://www.marad.dot.gov/about_us_landing_page/gateway offices/great lakes gateway
[great_lakes gateway.htm

— Employment & Training in the US Merchant Marine —
https://mscs.marad.dot.gov/MSCS/docs/Employment and Training in the US Mercha

nt_Marine.pdf

Last Updated 12/24/2014 Page 12 of 49
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Employment Page

Quick Links

Resources NOTE: Documents in Portable Document Format (PDF) require Adobe Acrobat Reader 5.0 or higher to view, download Adobe Acrobat Reader.

Employment
Contact Us
MSCS Login * Employment & Training in the US Merchant Marine

Self Reaister

Home

= U.S. Great Lakes Seafarers Employment

Figure 2.5. Employment Page

3. Click the Contact Us link. The Contact Us page (see Figure 2.6) displays the following
information:

Contact Information

Maritime Administration

Office of Maritime Workforce Development
1200 New Jersey Ave, SE (MAR-740)
Washington, DC 20590

Tel: 202-366-7618

Email: maritime.graduate@dot.gov

Contact Us Page

Quick Links
Resources Contact Information
Emplovment Waritime Administration
I
Contact Us Office of Maritime Workforce Development

1200 Mew Jersey Ave, SE (MAR-T40)

MSCS Login Washington, DC 20550
Tel: (202) 366-T618

Self Reaister Email: maritime.araduate@dot gow

Home

Figure 2.6. Contact Us Page

4. Click the MSCS Login link. The MSCS Login page (see Figure 2.7) is displayed.

MSCS Login

Quick Links

Besources Failure to report annually is a breach of the service obligation and OPNAVINST 1534.1, and may result in disciplinary action to include active duty in the military
Emplovment or reimbursement of tuition.

S If you have not logged into the system since January 1, 2013 you will need to register for a new user ID and password. Self-Register using the "Self Register"
MSCS Login link under the Quick Links on the left-hand side of the screen.

Self Reaister If you have registered since January 2013, use the "Login with ADDOT Username and Password" button below to log into MSCS. If you have trouble logging into the system or if

Home your account is locked, please call (202) 385-4357 or toll free (866) 466-5221

- Once you have successfully logged into MSCS, carefully review your personal information to make sure it is correct. Make necessary changes and updates such as name,
address, telephone numbers and email addresses.

Login with ADDOT Usemname and Password Self Register Forgot User Name Forgot Password

Figure 2.7. MSCS Login Page

Last Updated 12/24/2014 Page 13 of 49
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5. Click the Home link. The MSCS Home page is displayed (see Figure 2.1).

2.5 Accessing Online Help

Click the Help link in the top right corner of the Home page. The Online Help page is
displayed with information for contacting MARAD if you are having difficulty accessing or
using the system (see Figure 2.8).

* Online Help

e

“ou must have a valid login ID and Pazsword to access the system. If you cumrently do not have one, please call SHELP (202-385-4357)
Use the same contact info if you are having difficulty in accessing or uging the system.

Figure 2.8. Login Help Page

2.6 Logging into MSCS - Students/Graduates

Note: If you are logging into MSCS for the first time, you must first self-register for an account.
Then, when you log in, you will be prompted to provide personal information that corresponds
with the information entered when MARAD created your record.

2.6.1 Logging into MSCS the First Time
1. Onthe MSCS Home page, click the MSCS Login link on the Quick Links navigation bar.
The MSCS Login page is displayed (see Figure 2.7).

2. Click the Self Register button to display the New User Registration page (see Figure 2.9).

New User Registration
Quick Links

Resources Self Register
Employment Please fill put the information below and then select the Register button to register for an account.
Contact Ug required fields
MSCS Login S5N* (Enter numbers without dashes or spaces)
Self Regist
Sl Heaslel User Name* (6-9 letters andior numbers, NOT case sensitive, no other characters allowed)
Home
Password* (Minimum & letters [A to Z or a to z] and numbers [0 to 8], with at least one letter and one number. Case-sensitive. No other characters allowed. )
Confirm Password* (Must match password)
Last Name*
First Name*
Date of Birth* MWDDNYYY
Security Question® |What is your mother's maiden name? ~]

Security Answer*

Figure 2.9. New User Registration Page
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3. Provide information in all of the required fields, which are indicated with a red asterisk (*):

— SSN* (Social Security Number; enter numbers without dashes or spaces)

— User Name* (create using 6 to 9 letters and/or numbers; not case-sensitive; no other
characters allowed)

— Password* (minimum six letters and numbers, with at least one letter and one number;
case-sensitive; no other characters allowed)

— Confirm Password* (must match password)
— Last Name*
— First Name*
— Date of Birth* (mm/dd/yyyy)
— Security Question* (choose one question to answer)
e What is your mother’s maiden name?
e Where were you born?
e What is your pet’s name?
* What was the name of your first ship?
* When is the birthday of someone special?
— Security Answer*
Note: If your basic information does not exist in MSCS (i.e., Social Security number, last
name, first name and date of birth), your registration will be prohibited.
4. Click the Register button at the bottom of the page.

The New User Registration page is refreshed and displays the message “Your account has
been successfully created” at the top (see Figure 2.10).
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New User Registration

Quick Links

Resources Self Register

Employment Please fill out the information below and then select the Register button te register for an account.

Contact Us

Your account has been successfully created
MSCS Login
Self Register required fields.
Home S5H* sssssssas (Enter numbers without dashes or spaces)
User Name* mscsgrad% (8-5 letters andfor numbers, NOT case sensitive, no other characters allowed)
Password* (Minimum & letters [A to Z or a to 2] and numbers [0 to 8], with at least one letter and one number. Case-sensitive. No other characters allowed. )
Confirm Password” (Must match password)

LastName* Gradd
First Name* mscs

Date of Birth*  01/01/1980 MDD Y'Y

Security Question® | What was the name of your first ship? v]

Security Answer® Titanic

Figure 2.10. New User Registration Page for Successful Account Creation

2.6.2 All Logins after the First Login
1. Onthe MSCS Home page, click the MSCS Login link on the Quick Links navigation bar.
The MSCS Login page is displayed (see Figure 2.7).

1. Click the Login with ADDOT Username and Password button.
2. The Login page is displayed (see Figure 2.11).
3. Enter your user name and password, and click Submit.

Note: Remember that your password is case-sensitive.

The Main Menu is displayed (see Figure 2.12).
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HOME | HELP

iy Maritime Administration Maritime Service Compliance System (MSCS)

Wednesday, December 24, 2014 1:54:20 PM EST

Login

User Name | |

Password | |

WARNING! Maritime Administration Systems are provided for the processing of official U.S. Government information only. These systems are monitored to ensure information
security, system integrity, and the limitation of use for official purposes. Your use of these systems is subject to menitoring at all times. Illegal or unauthorized activities involving
these systems can result in criminal prosecution or civil and administrative enforcement proceedings.

© Maritime Administration. All rights reserved Privacy Policy

Figure 2.11. Login Page

Personal Information Submit Hew Annual Report View Saved & Existing Reports Deferral Waiver Main Menu Welcome, mscs.gradé Logout Reset Password

Main Menu

What do you want to do?

- View and/or update my Personal Information
- BeginiContinue/Submit my Annual Service Obligation Repart
-View saved & existing ASOC Reports.

ew and/or submit Deferral Reguests

- View and/or submit Waiver Requests

Please report all your guestions and concerns, including any incorrect information, to the Maritime Administration at maritime.oraduate@dot. gov

PRIVACY ACT STATEMENT: 45 CFR 310 authorizes collection of this information. The principal purpose of this information is to determine compliance with Training and Service Agreements and status in the Naval
Reserve. Routine use is to moniter and update information in MARAD (SIPSAMS) monitering system and Navy Management Information Systems. Completion of this form and furnishing your Social Security Number
{wrhich wil be used by this agency only for the purposes indicated above) is voluntary; however, failure to provide this information represents non-compliance with Training and Service Agreements and could result
in adverse administrative actions.

Figure 2.12. Main Menu for Student/Graduate

2.7 Retrieving Your User Name

1. On the MSCS Login page, click the Forgot User Name button.
The Forgot Username page is displayed (see Figure 2.13).

2. Confirm your identity by entering the following information and clicking the Next button:
— Social Security Number* (SSN)

Last Name*

First Name*

— Date of Birth*
Your security question is displayed (see Figure 2.14).
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3. Enter your security answer and click the Submit button.

The Forgot Username page is refreshed with your user name displayed above the fields (see
Figure 2.15).

Forgot Username

Confirm Identity

Please confirm vour identity and then select the Submit button to retrieve your user name.
* required fields

SSN* (Enter numbers without dashes or spaces)
Last Name*
First Hame*
Date of Birth* MW/DDMN Y Y
e corce

Figure 2.13. Forgot Username Page

Forgot Username

Confirm ldentity

Please confirm your identity and then select the Submit button to retrieve your user name.
* required fields

SEN* esssssssss (Enter numbers without dashes or spaces)
Last Hame*® Grad%
First Name*® |mscs

Date of Birth* | 01/01/1950 MIMDDN Y ™YY

Security Question What was the name of your first ship?

Security Answer*® [titanic

[oomi f covce [ et

Figure 2.14. Forgot Username Page with Security Question

Last Updated 12/24/2014 Page 18 of 49



Maritime Service Compliance System (MSCS) User Manual

Forgot Username

Confirm Identity
Pleaze confirm your identity and then select the Submit button to retrieve your user name.
*our user name is mscsgradd
* required fields
55N esssssees (Enter numbers without dashes or spaces)
Last Name* Gradd

First Name* mscs

Date of Birth*  01/011550 WMRDON Y Y

Security Question WWhat was the name of your first ship?

Security Answer* titanic

[uoms [ cocer [ ree |

Figure 2.15. Forgot Username Page Displaying Retrieved User Name

2.8 Resetting Your Password

1.

On the MSCS Login page, click the Forgot Password button.
The Forgot Password page is displayed (see Figure 2.16).

Confirm your identity by providing information in all of the required fields, which are
indicated with a red asterisk (*).

Click the Next button.

Your security question is displayed (see Figure 2.17).

Enter the answer to your security question and click the Next button.

Fields are displayed for you to enter and confirm your new password (see Figure 2.18).

Enter your new password in the New Password field, then in the Confirm Password field.
The two entries must match.

Note: Remember that the password must be a minimum of six letters and numbers (no other
characters allowed), with at least one letter and one number, and it is case-sensitive.

Click the Submit button.

The Forgot Password page is refreshed with the message “Your password has been
successfully reset” (see Figure 2.19).
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Forgot Password

Confirm Identity

Please confirm your identity, provide your secret guestion answer, select a new password, and then select the Submit button to reset vour password.
* reguired fields

User Name*

55N (Enter numbers without dashes or spaces)
Last Name*
First Name*
Date of Birth* MK

o ff corcel [ e |

Figure 2.16. Forgot Password Page

Forgot Password

Confirm Identity

Please confirm your identity, provide your secret question answer, select a new password, and then select the Submit button to reset your password.
* required fields

User Name *

S55N* (Enter numbers without dashes or spaces)
Last Name*
First Name *

Date of Birth* MIM/DDA Y

Security Question VWhat was the name of your first ship?

Security Answer*

[ [ corcet [ et

Figure 2.17. Forgot Password Page with Security Question

Forgot Password

Confirm Identity

Please confirm your identity, provide your secret guestion answer, select a new password, and then select the Submit button to reset your password
* required fields

User Name*
58N (Enter numbers without dashes or spaces)
Last Name*
First Name *
Date of Birth* MRDDM Y Y Y

Security Question What was the name of your first ship?
Security Answer*
New Password * (Minimum & letters [4 to Z or a to 2] and numbers [0 to 9], with at least one letter and one number. Case-sensitive. No other characters allowed.)

Confirm New Password * (Must match password)

[ oo [ concer vt

Figure 2.18. Forgot Password Page with New Password Fields
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Forgot Password
Confirm Identity
Please confirm your identity, provide your secret question answer, select a new passwaord, and then select the Submit butten to reset your password
“our password has been successfully reset.
required fields
User Name*
S5N* (Enter numbers without dashes or spaces)
Last Name*
First Hame *
Date of Birth* MMDDA
Security Question What was the name of your first ship?
Security Answer*
New Password*® #ssssssssss (Minimum & letters [A to Z or a to 2] and numbers [0 to 9], with at least one letter and one number. Case-sensitive. No other characters allowed.)
Confirm Hew Password* essssssssss (Must match password)

Figure 2.19. Forgot Password Page for Successfully Reset Password

2.9 Logging Out of MSCS

» To log out of MSCS, click the Logout link on the right end of the navigation bar on any
page.
Your session is terminated, and you are returned to the Home (see Figure 2.1).
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Section 3.0 Student/Graduate Tasks

Note: This role has access only to records for the associated Student/Graduate.

Through MSCS, you can keep your personal information up to date and submit your Annual
Service Obligation Compliance (ASOC) Reports.

e If you have not completed your Service Obligation, MSCS gives you access to the
appropriate pages to enable you either to create and begin filling out your ASOC report or to
continue working on the report, then submit it between January 1 and March 1 (see Figure
3.1).

e If you have completed your Service Obligation, MSCS displays the message
“Congratulations, you have completely fulfilled your Service Obligation!”

Note: Click the Annual Compliance Reporting Information Page and Graduate

Requirements Information Page links on the MSCS Home page for more information (see
Figure 2.2).

Personal Information Submit Hew Annual Report View Saved & Existing Reports Deferral Waiver Main Menu Welcome, mscs.gradé Logout Reset Password

Main Menu

What do you want to do?

- BeginiContinue/Submit my Annual Service Obligation Report
- aved & existing ASOC Reports.

nd/or submit Deferral Regquests
ndlor submit Waiver Requests

Pleaze report all your guestions and concerns, including any incorrect infermation, te the Maritime Administration at maritime graduate@dot gov

PRIVACY ACT STATEMENT: 45 CFR 310 authorizes collection of this information. The principal purpose of thiz information is to determine compliance with Training and Service Agreements and status in the Naval
Reserve. Routine use is to meniter and update information in MARAD (SIPSAMS) monitoring system and Mavy Management Information Systems. Completion of thie form and furnighing your Secial Security Number
{wrhich wil be used by this agency only for the purposes indicated above) is voluntary; however, failure to provide this information represents non-compliance with Training and Service Agreements and could result
in adverse administrative actions.

Figure 3.1. Main Menu for Student/Graduate

Once you have logged in to MSCS, you can perform the following tasks from the Main Menu:

e Viewing and updating your personal information

e Beginning, continuing, and submitting your ASOC Report

e Viewing previously submitted ASOC Reports

e Viewing and submitting Deferral Requests and Waiver Requests

3.1 Viewing and Updating Your Personal Information

1. At the top of the Main Menu page, click the Personal Information link on the navigation
bar.

The Personal Information page is displayed (see Figure 3.2, Figure 3.3 and Figure 3.4).
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Personal Information Submit New Annual Report View Saved & Existing Reporis

* Required Field
Student/Graduate Information

sSN
YOO HCK-B95 1
Select Reporting Year

CrEor—] o

Personal Information

Name:
First Name Middle Name
TestGraduate1 ]

Former Names:
TestGraduatela M mscs1; TestGraduate1 mscs; TestGraduate11 M mscs1

Date of Birth
02/08/1984

Address:

Street Address1*

2 main street

Street Address 2

808 fifth ave

Foreign Province/State

Mail Box

City*
Fairfax
Foreign Postal Code

Email Addresses:
Email Address
example@smail com
Phone Nos:

Cell Phone
240-222-3312

2nd Email Address
example2@email com

Day Phone
202-368-1234

Deferral

Maritime Academy Attended
CALIFORNLA MARITIME ACADENY

Wiaiver Main Menu Welcome, mscs.gradi Logout Reset Password

Personal Information

‘Year Graduated
2008

Last Name

Suffoc
mscst

Gender
Female

State*

[virginia v
Country*

[united states v

Zip Code*
22234

Zip+4
1253

3rd Email Address
example3@smail com

Evening Phone
703-102-4455

Figure 3.2.

Personal Information Page (top)

Mariner Credentials

Mariner Reference Number *
12132333

Current U.S. Coast Guard Mariner Ci N

ves | O/ Ho

Have you renewed or upgraded your U.S. Coast Guard credential(s) since last report?*

Issue Date (MM/ddAyyyy)*

[nuary w1 ~[zoia |

License Endorsements

Please select.. Vv

Standard of

ining, Certification, and Watchkeeping (STCW) Endorsements

Do you hold a valid STCW
Yes
STCW Endorsements
STCW Endorsement

Chief Mate
Officer in charge of a navigational watch (second mate)

Select STCW Endorsement*
[Please salect.. v

Do you hold a valid USCG Credential? * (4 USCG document of confinuity is nat a valid USCG Credential }

Expiration Date (MMiddiyyyy)*

[February vz ~[zo13 |

For engineers, please enter license endorsements for all propulsion modes that you hold. If you hold both a deck and an engine license endorsement, please enter both.,
Department License Endorsement Propulsion Mode Action
Deck Master, Uniimited, Oceans
Engine 1st Assistant Engineer, Unlimited Horsepower Wotor
Engine 1st Assistant Engineer, Unlimited Horsepower Gas Turbine
Department * License Endorsement * Propulsion Wode: (Please select all that apply. Hold down the Shift or Cirl key to

v select more than one propulsion mode.)

ertificate as an officer in charge of a navigation and/or engincering watch?*

Action

Figure 3.3. Personal Information Page (middle)
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Do you hold additional endorsement(s) to your USCG Credential? Please choose all that apply below.
{Hold down the Shift key to select more than one endorsement.)

USCG Additional Endorsement Action

Proficiency in survival craft and rescue boats other than fast rescue boats(PSC) Delete Additional Endorsement

Select USCG Additional Endorsement(s)

Please select..

Proficient in providing medical First Aid

Proficient in taking charge of Medical Care

Vessel Security Officar

Basic Oil And Chemical Tanker Cargo Operations

Basic Liguafied Gas Tanker Cargo Oparations

Advanced Chemical Tanker Cargo Operations

Advanced Liquefied Gas Tankers Cargo Operations

Vessel Personnel Designated With Security Duties

Security Avareness

Proficiency in survival craft and rescue bosts other than fast rescue boats(PSC)
Proficiency in fast rescue boats

Advanced Qil Tanker Carge Operations

GMDSS Operator

GMDSS st-sea maintsiner

Basic Safety Training

Advanced Firefighting

Proficiency in survival craft and rescus bosts other than fsst rescus boats - limited(PSC-limited)

Add Additienal Endorsement

Do you hold a valid USCG Medical Certificate? *
®|ves O he

Do you hold a valid Transportation Workers Identification Card (TWIC)? = TWIC Expiration Date (MM/iddiyyyy)®

®ves Olno [tanuary  v[1a  ~[zois ]

ltis the responsibility of each graduate to ensure that the Maritime Administration has the current contact information including name, address, emailis) and phone(s) in the s

Seve and Attach [l View Attachments Jll Cancel ]

List of Possible Documents
- Employ it docum

e obligation monitoring, Maritime Service Compliance System (MSCS)

nt Offer Letter, Job Description, Employment Rejection Letters/Emails)
oast Guard Documents ials, Endorsements, Not Offered a Commission)

- Medical documents (If afloat emplo is not an option)

- Other (offered commission but declined, dishonorable discharge, etc.)

Please report all your questions and concerns, including any incorrect information, to the Mariime Administration at maritime.graduate @dot. gov.

PRIVACY ACT STATEMENT: 46 CFR 310 authorizes collection of this information. The principal purpose of this information is to determine compliance with Training and Service Agreements and status in the Naval Reserve. Routine use is to monitor and
update information in MARAD (SIPSAMS) monitoring system and Navy Management Information Systems. Completion of this form and furnishing your Social Security Number (which wil be used by this agency only for the purposes indicated above) is
voluntary; however, failure to provide this information represents non-compliance with Training and Service Agreements and could result in adverse administrative actions.

Figure 3.4. Personal Information Page (bottom)

2. Click the View Attachments button at the bottom of the page to display any supporting
attachments that already have been uploaded to MSCS (see Figure 3.5).

View Attachments
File Name Date/Time Uploaded By Action
Employment Offer Letter.docx Thu Oct 25 14:48:22 EDT 2012 hannahg Download

Close

Please report all your questions and concerns, including any incorrect information, to the Maritime Administration at maritime. graduate@dot. gov.

PRIVACY ACT STATEMENT: 45 CFR 310 authorizes collection of this information. The principal purpose of this information is to determine compliance with Training and Service Agreements and status in the Naval Reserve. Routine use is to monitor and
update information in MARAD (SIPSAMS) monitoring system and Navy Management Information Systems. Completion of this form and furnishing your Social Security Number (which will be used by this agency only for the purposes indicated above) is
voluntary; however, failure to provide this information represents non-compliance with Training and Service Agreements and could resutt in adverse administrative actions.

Figure 3.5. View Attachments Page

Click Close at the bottom of the page to return to the Personal Information page.

4. Review your information on the Personal Information page to make sure it is accurate, and
make any necessary changes or additions (e.g., name, address, telephone numbers and/or
email address).
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Personal Information was successfully updated!

Personal Information

Required Fiskd
StudentiGraduate Information

SSN Maritime Academy Attended “Year Graduated
JOO(-KK-8951 CALIFORNIA MARITIME ACADEMY 2008

Select Reporting Year

Current v IE2

Personal Information

Name:
First Name Middle Name Last Name
TestGraduate! M mscst

Suffoc

Former Names:

TestGraduate1a M mscs1; TestGraduate1 mscs; TestGraduate!1 M mscs1

Date of Birth ?:r::s
02/09/1984
Address:
Street Address1* Mail Box
2 main strest
Street Address 2 City State Zip Code Zip+4
6086 fifth ave Fairfax ‘V\rgima ~ 22234 1253
Foreign Province/State Foreign Postal Code Country
[United States v
Email Addresses:
Email Address 2nd Email Address 3rd Email Address
example@email com example2@email com example3@email com

Phone Nos:
Cell Phone Day Phone Evening Phone
240-222-3312 202-366-1234 703-102-4455

Mariner Credentials

Mariner Reference Number
12132333

Figure 3.6. Personal Information Page with Message for Successful Update

5. When you are finished updating your information, click the Save button at the bottom of the
page.

The Personal Information page is refreshed and the message “Personal Information was
successfully updated” is displayed at the top (see Figure 3.6).

Or

If you have one or more supporting attachments to upload (see the List of Possible
Documents Needed at the bottom of the page), click Save and Attach.

The Attach a File page is displayed with the message “Personal Information was successfully
updated” at the top (see Figure 3.7).

a. Browse to the location of the file you wish to upload, and click Attach. The Attach a File
page is refreshed and displays the message “File <file name> successfully uploaded” at
the top (see Figure 3.8).

b. Click Close to return to the Personal Information page.
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Personal Information was successfully updated!
Attach a file
Please select a file: Browse..  (acceptable formats: .doc, docx, .pdf, if, jpg, jpeg. Fie size imit: 16MB)
List of Possible Documents Needed:
- Change of Name Documentation (marriage certificate, Divorce Decree, change of name certification)
- Wariner Credentials (US Coast Guard Credentials with endorsements, TWIC, Medical certifcate)
Please report all your questions and concerns, including any incorrect information, to the Maritime Admi ion at martime. or:
PRIVACY ACT STATEMENT: 46 CFR 310 authorizes collection of this information. The principal purpose of this information is to determine compliance with Training and Service Agreements and status in the Naval Reserve. Routine use is to monitor and
update information in MARAD (SIPSAMS) menttoring system and Navy Management Information Systems. Completion of this form and furnishing your Social Security Number (which wil be used by this agency only for the purposes indicated above) is
voluntary; however, failure to provide this information represents non-compliance with Training and Service Agreements and could result in adverse administrative actions.

Figure 3.7. Attach a File Page

File Employment Offer Letter.docx successfully uploaded
Attach a file
Please select a file: Browse..  (acceptable formats: doc, .docx, .pdf, 1if, jpg, jpeg. File size limit: 16M8)
List of Possible Documents Needed:

- Change of Name Documentation (marriage certificate, Divorce Decree, change of name certification)
- Mariner Credentials (US Coast Guard Credentials with endorsements, TWIC, Medical certifcate)

Please report all your questions and concerns, including any incorrect information, to the Maritime Administration at maritime. graduate@dot. gov.

PRIVACY ACT STATEMENT: 45 CFR 310 authorizes collection of this information. The principal purpose of this information is to determine compliance with Training and Service Agreements and status in the Naval Reserve. Routine use is to monitor and
update information in MARAD (SIPSAMS) monitering system and Navy Management Information Systems. Completion of this form and furnishing your Social Security Number (which will be used by this agency only for the purposes indicated above) is
voluntary; however, failure to provide this information represents non-compliance with Training and Service Agreements and could resutt in adverse administrative actions.

Figure 3.8. Attach a File Page for Successful Upload

3.2 Submitting Your ASOC Report
1. Click the Submit New Annual Report link on the navigation bar at the top of the page.
The Submit ASOC Report page is displayed (see Figure 3.9).

2. Select a reporting year from the drop-down list, and click the Begin Submitting ASOC
Report button.

Your Personal Information page is displayed.

3.2.1 Updating Your Personal Information

1. Review your information to make sure it is accurate and complete for the selected reporting
year.

2. If necessary, make the appropriate changes and/or additions.

For example, in the Mariner Credentials section, provide information about your USCG
License, and click the Add button (see Figure 3.10).

The Personal Information page is refreshed, adds the information to the USCG License table,
and displays a message indicating that your update was successful. Continue to step 3.

Or

Last Updated 12/24/2014 Page 26 of 49



Maritime Service Compliance System (MSCS) User Manual

If you have no changes to make and want to continue working on your report, click the Next
— Employment Information button at the bottom of the page. Skip to Section 3.2.2 Adding
Employment Information.

Or

If you have no changes to make and are finished working on your report, click the Cancel
button.

Personal Information Submit New Annual Report  View Saved & Existing Reports Deferral MWaiver Main Menu Welcome, mscs.gradi Logout ResetPassword

Submit ASOC Report

Please select a reporting year:

Begin Submitting ASOC Report

Please report all your questions and concerns, including any incerrect information, to the Maritime Administration at maritime.oraduate@dot.gov,

PRIVACY ACT STATEMENT: 46 CFR 310 authorizes collection of this information. The principal purpose of this information i to determine compiance with Training and Service Agreements and satus in the Naval Reserve. Routine use is to monitor and
update information in MARAD (SIPSAMS) monitoring system and Navy Management information Systems. Completion of this. form and furnishing your Social Security Number (which wil be used by this agency only for the purposes indicated above) is
voluntary; however, faiure to provide this information represents non-compliance with Training and Service Agreements and could result in adverse administrative actions.

Figure 3.9. Submit ASOC Report Page with Reporting Year Selected

Mariner Credentials

Mariner Reference Number
12132333

Current U.S. Coast Guard Merchant Mariner Credential

Do you hold a valid USCG Credential? * (4 USCG document of continuity is not & valid USCG Credential.}
® ves O no
Have you renewed or upgraded your US. Coast Guard credential(s) since last report? =

®ves Ulno

Issue Date (MMidd/yyyy) ™ Expiration Date (MMiddiyyyy)

[Februsry  ~[2 v[zo1s ~|

[2anuay v 1 ~[z014 v]

License Endorsements
For engineers, please enter license endorsements for all propuision modes that you hold. If you hold both a deck and an engine license endorsement, please enter both.

Department License Endorsement Propulsion Mode Action
Deck Master, Unlimited, Oceans
Department License Endorsement Propulsion Mode (Please select all that spply. Hold down the Shift or Ctrl key to

Please select.. ¥ ~ select more than one propuision mode.)

Figure 3.10. Mariner Credentials Section Showing Added USCG Credentials
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USCG MMC information has been added successfully.

Personal Information

Required Field

Student/Graduate Information

SSN Maritime Academy Attended ‘Year Graduated
JOOCXX-8951 CALIFORNIA MARITIME ACADEWY 2008

Reporting Year

2008

Personal Information

Name:

First Name Middle Name Last Name Suffix
TestGraduate1 W mscs1
Former Names:
TestGraduate1a M mscs1, TestGraduate! mscs; TestGraduate11 M mscs1
Date of Birth S:r:;;:r
02/091984
Address.
Street Address1* Mail Box
2 main strest
Street Address 2 City State Zip Code Zip+4
608 fifth ave Fair fax |Virginia hd 22234 1253
Foreign Province/State Foreign Postal Code Country *
United States ~
Email Addresses:
Email Address * 2nd Email Address 3rd Email Address
example@email.com example2@email.com example3@email.com
Phone Nos:
Cell Phone Day Phone Evening Phone
240-222-3312 202-366-1234 703-102-4455

Mariner Credentials

Mariner Reference Number*
12132333

Current U.S. Coast Guard Merchant Mariner Credential

Do you hold a valid USCG Credential? * (4 USCG document of continuity is not & valid USCG Credential |

®|ves O|No

Figure 3.11. Personal Information Page Message for Newly Added USCG Credentials

3. When you are finished updating the Personal Information page, click Save. Continue to step
4,

Or
If you have supporting documentation to upload, click Save and Attach.

The Attach a File page is displayed with the message “Personal Information was successfully
updated” at the top (see Figure 3.7).

a. Browse to the location of the file you wish to upload, and click Attach. The Attach a File
page is refreshed and displays the message “File <file name> successfully uploaded” at
the top (Figure 3.12).

b. Click Close to return to the Personal Information page.

File Employment Offer Letter. docx successfully uploaded
Afttach a file
Please select a file: Browse. (acceptable formats: .doc, .docx, .pdf, tif, jpg, .jpeg. File size limit: 16MB)
List of Possible Documents Needed

- Change of Name Documentation (marriage certificate, Divorce Decree, change of name certification)
- Mariner Credentials (US Coast Guard Credentials with endorsements, TWIC, Medical certifcate)

Please report all your questions and concerns, including any incorrect information, to the Maritime Administration at maritime araduats@dot gov

PRIVACY ACT STATEMENT: 46 CFR 310 authorizes collection of this information. The principal purpose of this information is to determine compliance with Training and Service Agreements and status in the Naval Reservs. Routine use is to monitor and
update information in MARAD (SIPSAMS) monitoring system and Navy Management Information Systems. Completion of this form and furnishing your Social Security Number (which will be used by this agency only for the purposes indicated above) is
voluntary; however, failure to provide this information represents non-compliance with Training and Service Agreements and could result in adverse administrative actions

Figure 3.12. Attach a File Page for Successful Upload
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Click the Next — Employment Information button.

The Employment Information page is displayed, listing any employment records that already
have been entered or showing “No employment records” in the Employment Information
List, as appropriate (see Figure 3.13).

Student/Graduate Information

Student/Graduate Hame
mscs, TestGraduate$

Employment Information List

Reporting Year Employment Type

2009 Afloat
2010 Maritime Ashore
2009 NOAA Corps

Employment Information

Reporting
Year
2010

Select Employment Type
Plesss salect..

SEN

Employment Information

Maritime Academy Attended “Year Graduated

300K 8056 TEXAS MARTIME COLLEGE 2009
Employer Hame Begin Date End Date No. of Days Status Action

Buoyant Shipping 02-01-2009 02-01-2009 1 Not Submitted

Chreme Shipping 1-04-2010 12182010 350 Hot Submited

NMFS

03-01-2009 03-31-2009 3 Net Submitted

Select Employment type then click the “Add Employment” button

Afloat: Use this employment type to report service on a U.S. flag vessel as an officer or unlicensed mariner who was signed onboard one or more vessels in the
capacity of a crew member. This includes civil servant mariners =ailing for Military Sealift Command, NOAA or the U.S. Coast Guard

Active Duty: Use this employment type to report active duty service in an armed service of the United States to include Army, Air Force, Navy, Marine Corps,
Coast Guard

NOAA Corps: Use this employment type to report active duty service as a NOAA Corps Officer. Afioat employment wih NOAA other than as a NOAA Corps
Officer should be reported as Afloat Employment. Shoreside employment with NOAA other than as a NOAA Corps Officer should be reported as Federal
Employment.

Unemployed: Use this employment type only to report periods of unemployment of 6 months or longer.

Graduate School Deferment: Use this employment type to report periods of time during which you were enrolled in a graduate school program that has been
approved by MARAD through the Deferment process.

Medical/Hardship: Use this employment type only if you have a MARAD approved waiver excusing you from all employmentiservice obligations.

Maritime Ashore: Use this employment type to report shoreside, non-Federal, maritime-relatsd smployment. Note: This amployment will not fulfill your
service obligation unless you have MARAD approval through the Employment Determination Request process.

Non-Maritime: Use this employment type to report shoreside, non-Federal employment that is not maritime related. Note: This employment will NOT count
towards meeting your service obligation.

Foreiqn Flag: Use this employment type to report service on a foreign flag vessel as an officer or unlicensed mariner who was signed onboard one or more
vessels in the capacity of a crew member. Note: This employment will not fulfill your service obligation unless you have MARAD approval through
the Employment Determination Request process.

Federal Employee: Use this employment type to report employment as a Federal employes (ie. civil servant). Employment as a contractor directly supporting the
Federal Government should be reported as either Maritime Ashore or Non-Waritime. Note: This employ will not fulfilf your service obligation unless
you have MARAD approval through the Employment Determination Request process.

Back to Parsonal Information Add Employment Next - Reserve Obligation

Figure 3.13. Employment Information Page

The page also displays the Reporting Year for the current ASOC report, a Select
Employment Type drop-down list and definitions for each employment type.

Note: If you have completed your Employment Information reporting requirement (i.e., 5 years
for USMMA graduate, and 3 years for Academy/SIP students), MSCS displays a message
indicating that your Employment Information reporting requirement has been fulfilled.

3.2.2 Adding Employment Information

The following employment types are listed in the Select Employment Type drop-down list on the
Employment Information page:

— Afloat (no preapproval required)
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— Active Duty Military (no preapproval required)
— NOAA Corps (no preapproval required)

— Unemployed (no preapproval required)

— Graduate School Deferment (Deferment Request required)
— Medical/Hardship (Waiver Request required)
— Maritime Ashore (approved EDR required)
— Non-Maritime (approved EDR required)

— Foreign Flag (approved EDR required)

— Federal/State Government/Maritime Related (approved EDR required)

3.2.2.1 Adding Employment Information that Requires No Preapproval
1. Onthe Employment Information page, select an employment type that does not require

preapproval.

Note: “Afloat” is used here as an example.
2. Click the Add Employment button.
The Add Employment Information page is displayed (see Figure 3.14 and Figure 3.15).

StudentiGraduate Information

Student/Graduate Name
macs, TestGraduates

Employment Information List

Reporting Year Employment Type
2008 Afloat
2010 Maritime Ashore
2008 NOAA Corps

Emplayment Information

Reporting Year
2010

VesselOwner-Operator Name

VessellOwner-Operator's Address:

Street Address

Street Address 2 City

Foreign Province/State

Exact Title of Your Position

Vessel Name

Dates Employed:

Begin Date End Date

SSN
HHHK-HH-3956

Add Employment Information

Maritime Academy Attended
TEXAS MARMIME COLLEGE

No. of Days

N

on the list of state codes

Employer Name Begin Date End Date
Buoyant Shipping 02-01-2009 02-01-2009
Chrome Shipping 01-04-2010 12-18-2010
NMFS 03-01-2009 03-31-2008
Employment Type
Afloat
Mail Box
State Zip Code Postal Code
Foreign Postal Code Country
[united states v

Registry

-Month-  v[-pay- v[-vear v| [-Month-

v[-0ay- v]-vear- v

Humber of Days

“Wear Graduated

2009
Status Action
Hot Submitted
Not Submitted Edit
Hot Submitted

NOTE: Use state code XX if you are entering a foreign address or if the state code you need is not

Figure 3.14. Add Employment Information Page — Afloat (top)
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Sea Days:

NOTE: Per 46 CFR, for purposes of the service obligation, & satisfactory year of afloat empioyment shali be the lesser of i. 150 days or ii. The number of days employed afloat that is at ieast equal to the median number of days of
seafaring employment under articies achieved by deck or engine officers in the most recent calendar year for which statistics are available.

Begin Date End Date Ho. of Days Action

Begin Date ™ End Date*
[-Menth- w[-Day- ~[-vaar ~| [Menth-  v[-Day- w[-vear v

Add Sea Days

MNumber of Days

Brief Description of Duties and Responsibilties

Additional Details

En BT

Note: Afloat employment requires that you attach proof of sea service (ie. discharge certificate or letter of sea service)

Figure 3.15. Add Employment Information Page — Afloat (bottom)

3. Provide information in all of the required fields, which are indicated with a red asterisk (*),
as well as other details as appropriate.

4. Click the Add Sea Days button to add the information to the Sea Days table (see Figure
3.16).

Note: You can report multiple sets of sea days (e.g., Jan 1 — Mar 15 and Jun 5 — Jul 31) for
the same Afloat employment as well as multiple Afloat employment records.

5. Click Save at the bottom of the page.

The Add Employment Information page is refreshed and displays the new Afloat
employment opportunity on the Employment Information List and the message
“Employment information has been saved successfully”.

Sea Days:

NOTE: Per 45 CFR, for purposes of the service obligation, @ safisfactory year of afloat employment shall be the lesser of i, 150 days or ii. The number of days employed float that is et least equal fo the median number of days of seafaring employment
under articles achieved by deck or engine officers in the most recent calendar year for which statistics are availabie.

Begin Date End Date No. of Days Action
03-01-2008 03-31-2008 3
Begin Date End Date Mumber o1 D
[Month-  v[-Day- v[-vear- ¥| [-Month- ~[-Day- v[-vear v| MemEErOTREYS

Add Ses Days

Figure 3.16. Sea Days Table on Add Employment Information Page — Afloat
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3.2.2.2 Adding Employment Information for Period of Unemployment

1. On the Employment Information page, select the appropriate reporting year and
“Unemployed” as the employment type.

2. Click the Add Employment button.
The Add Employment Information page is displayed (see Figure 3.17).

Add Employment Information

Student/Graduate Information

Student/Graduate Name SSN Maritime Academy Attended “Year Graduated
mscs, TestGraduates YOKXN-BISE TEXAS MARITIME COLLEGE 2009

Employment Information List

Reporting Year Employment Type Employer Name Begin Date End Date Ho. of Days Status Action
2008 Afioat Buoyant Shipping 02-01-2008 02-01-2008 1 Not Submited
2010 Waritime Ashore Chrome Shipping 01-04-2010 12-18-2010 250 Mot Submitted
2009 NOAA Corps NMFS 03-01-2009 03-31-2009 3 Not Submited

Employment Information

Reporting Employment Note: Your service obligation includes a requirement to serve as a rchant ma officar on & US documented vessel or to serve on active duty for 5 years (USMMA Graduates) or 3
“Year Type years (State Maritime Academy, Student Incentive Paymsn! (SIP) ngi ram pammpanzs) following graduation. Failure to meet the service portion of your obligation could lead to a
2010 Unemployed breach of your service obligation.

Dates Unemployed:

Begin Date End Date
-Month-  v[-Day- ¥[-vear- v| [-Month-  ~[-Day- v[-vear v Number of Days

Reason for Unemployment

e e

No supporting documentation is required.

Figure 3.17. Add Employment Information Page for Unemployed

Note: For each period of unemployment, you are not receiving compliance-fulfilling
employment, so you must keep track each year of all acceptable employment for 5 years (for
USMMA graduates) or 3 years (for SMA SIP program participants).

3. Provide the beginning and ending dates for the period of unemployment and other details, as
appropriate.

4. If you are finished:
a. Click Save.

The Employment Information page is redisplayed with the new record listed in the
Employment Information List.

b. Click Back to Personal Information.

Or

If you have supporting documentation to upload:
a. Click Save and Attach.
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The Attach a File page is displayed with the message “Employment Information has been
saved successfully” at the top of the page.

b. Browse to find the document you want to upload, and click Attach.
The Attach a File page is refreshed and the message “File <file name> successfully
uploaded” is displayed at the top.

c. Click Close to return to the Personal Information page.

3.2.2.3 Adding Information for Graduate School — Requires a Deferment Request

1. On the Employment Information page select “Graduate School Deferment” as the
employment type, which requires you to submit a Deferment Request.

2. Click the Add Employment button.
The Add Employment Information page is displayed (see Figure 3.18 and Figure 3.19).

3. Click the View Attachments button at the bottom of the page to display any supporting
attachments that already have been uploaded to MSCS (see Figure 3.5). The View
Attachments button will not be displayed if no files have been previously uploaded.

4. Provide information in all of the required fields, which are indicated with a red asterisk (*),
as well as other details, as appropriate.

5. When you are finished providing your employment information, click Save and Attach to
upload your supporting documentation.

— If you have not submitted a Deferment Request to attend graduate school, this message is
displayed at the top of the Add Employment Information page:

“MARAD approval is required to defer your service obligation to attend a graduate
school. You do NOT have MARAD approval. To request approval please submit a
deferment request.”

See Figure 3.20.

— If you have submitted a matching Deferment request that has been Approved, Pending,
Incomplete, or Cancelled, MSCS links the Employment Information record and the
Deferment Request for reference/navigation purposes and directs you to the View a
Deferment Request for Graduate School page.

* |If the request has been returned to you as Incomplete, you are required to update and
resubmit it.

» |f the request has been Cancelled, you are required to create and submit a new
request. Skip to Section 3.2.4.1 Submitting a Deferment Request.

— If the Deferment Request has been Disapproved, a message is displayed stating that it
was not approved by MARAD and, therefore, does not fulfill the service obligation.

6. Click Cancel to return to the Employment Information page, and submit a Deferment
Request. Skip to Section 3.2.4.1 Submitting a Deferment Request.
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Add Employment Information

Student/Graduate Information

Student/Graduate Name
mscs, TestGraduates

Employment Information List

Reporting Year

ssN
HHH-XX-8956

Employment Type Employer Name
2008 Afioat Buoyant Shipping
2010 Haritme Ashors Chirome Shipping
2008 NOAA Corps NMFS
Employment Informatian
Reporting Year Employment Type
2010 Graduate School Deferment
Name of School Degree (must be Mariime-related)
Deferment Dates:
Begin Date End Date Mumber of
Month- % | Day ¥ | rear ~| [Month-  ~| Day | vear w| UTOSroroavs

Maritime Academy Attended
TEXAS MARITIME COLLEGE

Begin Date End Date
02-01-2008 02-01-2009
01-04-2010 12-18-2010
03-01-2009 03-31-2009

No. of Days

350

31

Status

Not Submitted

Not Submitted

Not Submitted

‘Year Graduated
2009

Action
=

Figure 3.18. Add Employment Information Page for Graduate School Deferment (top)

Brief Description of Maritime-related Graduate Program

Additional Details

e e

Cancel

Graduate school deferment requires you to pravide proof of enroliment in a graduate program

Figure 3.19. Add Employment Information Page for Graduate School Deferment (bottom)
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MARAD approval is required to defer your service obligation to attend a graduate school. You do NOT have MARAD approval. To request approval please submit a deferment request
Employment information has been updated successfully.
You have notincluded an attachment. An attachment is required for a Graduate School Deferment Employment Type before you are allowed to submit your current ASOC report.
Edit Employment Information
StudentiGraduate Information
Student/Graduate Name SSH Maritime Academy Attended Year Graduated
mscs, TestGraduates JOO(-KX-8956 TEXAS MARTIME COLLEGE 2009
Employment Information List
Reporting Year Employment Type Employer Name Begin Date End Date No. of Days Status Action
2008 Afloat Buoyant Shipping 02-01-2009 02-01-2009 1 Not Submitted
2009 Braduate School Deferment Texas Maritime Colloge 09-01-2009 12-10-2009 10 Hot Submited E3
Employment Information
Reporting Year Employment Type
2008 Graduate School Deferment
Name of School Degree (must be Maritime-related)
Texas Maritime College: Oceanic Climatology
Deferment Dates:
Begin Date End Date Number of Days
Septamber ¥ [1 ~v[2005 ~| [pecember v[10  v[200s v]| M

Figure 3.20. Add Employment Information Page with Not Received/Approved Deferment Request Message

3.2.2.4 Adding Information for Medical/Hardship — Requires a Waiver Request

1. On the Employment Information page select Medical/Hardship as the employment type,
which requires you to submit a Waiver Request.

2. Click the Add Employment button.
The Add Employment Information page is displayed (see Figure 3.21).

3. Provide information in all of the required fields, which are indicated with a red asterisk (*),
as well as other details, as appropriate.

4. When you are finished providing your employment information, click Save and Attach to
upload supporting documentation. Note: You are not required to attach supporting
documentation to the employment record.

— If you have not submitted a Waiver Request for this employment opportunity, this
message is displayed at the top of the Add Employment Information page:
“MARAD approval is required to waive any portion of your service obligation due to
medical hardship. You do NOT have MARAD approval. To request approval please
submit a waiver request.”
See Figure 3.22.

— If a Waiver Request is Approved, Pending, Incomplete, or Cancelled, MSCS links the
Employment Information record and the Request for reference/navigation purposes and
directs you to the Waiver Request page.

* If the request has been returned to you as Incomplete, you are required to update and
resubmit it.

* |f the request is Cancelled, you are required to create and submit a new request. Skip
to Section 3.2.4.2 Submitting a Waiver Request.
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— If the request has been Disapproved, a message is displayed that it was not approved by
MARAD and, therefore, does not fulfill the service obligation:
“MARAD has disapproved this Medical/Hardship Request, and it will not qualify for a
Medical/Hardship waiver or deferment.”
The system links the Employment Information record and the request for
reference/navigation purposes and directs you to the Waiver Request page.

5. Click Cancel to return to the Employment Information page, and submit a Waiver Request
for this medical/hardship situation. Skip to Section 3.2.4.2 Submitting a Waiver Request.

Add Employment Information

StudentiGraduate Information

Student/Graduate Name SSN Maritime Academy Attended ‘Year Graduated
mscs, TestGraduateé JOCK-X0-8956 TEXAS MARMIME COLLEGE 2009

Employment Information List
Reporting Year Employment Type Employer Name Begin Date End Date No. of Days Status Action

2008 Afloat Buoyant Shipping 02-01-2009 02-01-2008 1 Not Submitted Edit

Employment Information

Reporting Year Employment Type

2009 MedicalHardship

Wiaiver Dates:
Begin Date End Date Number of D
[-Month- ~[-pay- v[-vear v| [-Month-  v[-Day- ¥[-vear v umber of Days

Figure 3.21. Add Employment Information Page for Medical/Hardship

MARAD approval is required to waive any portion of your service obligation due to medical hardship. You do NOT have MARAD approval. To request approval please submit a waiver request.
Employment information has been saved successfully.

Employment Information

Student/Graduate Information

Student/Graduate Name SSN Maritime Academy Attended “Year Graduated
mscs, TestGraduated JOOX0-B856 TEXAS MARITIME COLLEGE 2009

Employment Information List

Reporting Year Employment Type Employer Name Begin Date End Date No. of Days Status Action
2008 Afioat Buoyant Shipping 02-01-2008 02-01-2008 1 Not Submitted
2009 MedicalHardship 03-01-2009 03-31-2009 3 Not Submitted

Figure 3.22. Add Employment Information Page for Not Received/Approved Waiver Request

3.2.3 Viewing Requests
1. On the navigation bar, click the link for one of the request types:

— Deferral
—  Waiver
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The <request type> Request page is displayed, listing any requests of the type you selected
that have been created or submitted, with their current status (e.g., Figure 3.23 shows the
Waiver Request page).

2. Click the View button in the Action column for the request you want to review.

The View a <request type> Request page is displayed (e.g., Figure 3.24 shows the View
Waiver Request for Medical/Hardship page).

Waiver Request

Student/Graduate Information

Student/Graduate Name SSN Maritime Academy Attended “ear Graduated
mscs, TesiGraduated HXK-XX-B956 TEXAS MARITIME COLLEGE 2009

Vaiver Request List

Reporting Year Begin Date End Date Status Action
2011 04-30-2011 05-17-2011 Incomplete
2011 05-30-2011 05-31-2011 Approved
2014 01-01-2014 02-01-2014 Not Submitted

Figure 3.23. Waiver Request Page with View, Edit, and Add a Waiver Buttons

View a Waiver Request for MedicaliHardship

Student/Graduate Information

StudentiGraduate Name 58N Maritime Academy Attended “ear Graduated
mscs, TestGraduates JOKH-XK-8956 TEXAS MARITIME COLLEGE 2009

Waiver Request List

Reporting Year Begin Date End Date Status Action
2011 04-30-2011 05-17-2011 Incomplete E3 E2a
2011 05-30-2011 05-31-2011 Approved
2014 01-01-2014 02-01-2014 Not Submitted

Waiver Request Information

Reporting Year
201

Begin Date End Date Number of Days
43011 SMTHA g

Justification

asdfsdafdsaf

Additional Details

adsfasdfdsafdsa

Waiver Request Status

Request Date Request By
423114 mscs.grads
Approvals
Status Approved Date Approved By Comments

Incomplete 08-12-2014 mecs.pmi wia - test

Close

Figure 3.24. View Waiver Request for Medical/Hardship Page

3. Click the View Attachments button at the bottom of the page to display a list of the
supporting documentation that has been uploaded for the request, if any (see Figure 3.25).
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View Attachments
Reporting Year
2014
File Hame Date/Time Uploaded By Action

Waiver Request for Wedical lssue.docx 12.23.9014 mscs. grads Download

Figure 3.25. View Attachments Page for Waiver

4. Click Close to return to the View a <request type> Request page, then Close again to return
to the <request type> Request page.

3.2.4 Submitting Requests

3.2.4.1 Submitting a Deferment Request
1. On either the Main Menu or the Employment Information page, click the Deferral link on
the navigation bar at the top of the page.

The Deferment Request page is displayed and contains your identifying information (see
Figure 3.26).

Deferment Request

Student/Graduate Information

Student/Graduate Name SSN Maritime Academy Attended “Year Graduated
mscs, Graduated JOCEXHA1234 TEXAS MARTIME COLLEGE 2012

Add a Deferment

Figure 3.26. Deferment Request Page

2. Click the Add a Deferment button.
The Add a Deferment Request for Graduate School page is displayed (see Figure 3.27).

3. Provide information in all of the required fields, which are indicated with a red asterisk (*),
and other details, as appropriate.

4. 1f you have finished creating the request, click Save at the bottom of the page.
Or
If you have supporting documentation to upload to MSCS, click Save and Attach.
The Attach a File page is displayed with the message “Successfully created”.
a. Browse to find the document you want to upload, and click Attach.

The Attach a File page is refreshed and the message “File <file name> successfully
uploaded” is displayed at the top.

Click Close to return to the Add a Deferment Request for Graduate School page.

o~
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If you are ready to submit the request, click Submit at the bottom of the page (see Figure

3.27).

The page is refreshed and now displays the status of the request as “Pending” and the
message “Deferment has been submitted successfully” (see Figure 3.29).

5. Click Close to return to the Main Menu.

Required Field
Student/Graduate Information

Student/Graduate Name:
mscs, Graduated

Deferment Request Information
Reporting Year*
Current ¥

Mame of Scheol

Begin Date*

work,

Add a Deferment Request for Graduate School

SSN Maritime Academy Attended “Year Graduated
JOO-HH-1234 TEXAS MARTIME COLLEGE 2012

Degree (must be Martime-related)

End Date

Number of Days

[-Month- v [-pay- ~[-rear v [-Month- ~[-pay- ~[-rear v
Brief Description of Maritime-related Graduate Program
Additional Details
[ |
NOTE: MARAD cannot approve this Graduate School Deferment for marttime-related course work until you attach the academic institution letter of acceptance and the college/university description of the maritime-related degree and course

The request that you selected requires that you attach at least one supporting document. List of acceptable supporting documentation includes
- Description of course work, college description of the advanced degree and how it is maritime related

Figure 3.27. Add a Deferment Request for Graduate School Page
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Successfully created
Add a Deferment Request for Graduate School

* Required Field
Student/Graduate Information

Student/Graduate Name SSN Maritime Academy Attended Year Graduated
mscs, Graduated JOOX-1234 TEXAS MARITIME COLLEGE 2012

Deferment Request List
Reporting Year Name of School Degree Beqgin Date End Date Status Action

2013 Texas Martime College Oceanic Climatology 01-01-2013 06-01-2013 Not Submitted Edit

Deferment Request Information

Reporting Year

Name of School Degree (must be Maritime-related)

Texas Maritime College Oceanic Climatology

Begin Date End Date Humber of Days
[33nuan v v v[z013 + [3une ~[1 M BT 152

Brief Description of Maritime-related Graduate Program

Additional Details

Figure 3.28. Add a Deferment Request for Graduate School Page for Successfully Created Request

Deferment has been submitted successiully
Deferment Request

Student/Graduate Information

Student/Graduate Name SSN Maritime Academy Attended Year Graduated
mscs, Graduated HOO-H0E-1234 TEXAS MARTIME COLLEGE 2012

Deferment Request List
Reporting Year Name of School Degree Begin Date End Date Status Action

2013 Texas Maritime Collage Oceanic Cimatology 01-01-2013 06-01-2013 Pending Edit

Add a Deferment

Figure 3.29. Deferment Page for Successfully Submitted Request

3.2.4.2 Submitting a Waiver Request

1. On either the Main Menu or the Employment Information page, click the Waiver link on the
navigation bar at the top of the page.

The Waiver Request page is displayed and contains your identifying information (see Figure
3.30).

2. Click the Add a Waiver button.
The Add a Waiver Request for Medical/Hardship page is displayed (see Figure 3.31).

3. Provide information in all of the required fields, which are indicated with a red asterisk (*),
and other details, as appropriate.

4. 1f you have finished creating the request, click Save at the bottom of the page.
Or
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If you have supporting documentation to upload to MSCS, click Save and Attach.
The Attach a File page is displayed with the message “Successfully created”.
a. Browse to find the document you want to upload, and click Attach.

The Attach a File page is refreshed and the message “File <file name> successfully
uploaded” is displayed at the top.

b. Click Close to return to the Add a Waiver Request for Medical/Hardship page.
Or

If you are ready to submit the request, click Submit at the bottom of the page (see Figure
3.31).

The page is refreshed and now displays the status of the request as “Pending” and the
message “Waiver has been submitted successfully”.

5. Click Close to return to the Main Menu.

Waiver Request

Student/Graduate Information

Student/Graduate Name SSN Maritime Academy Attended ear Graduated
mscs, Graduated JOOG-HH-1234 TEXAS MARITIME COLLEGE 2mz

Figure 3.30. Waiver Request Page
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Add a Waiver Request for Medical/Hardship

* Required Field

Student/iGraduate Information

Student/Graduate Name SSN Maritime Academy Attended Year Graduated
msce, Graduated JOOE-KK-1234 TEXAS MARTME COLLEGE 22

Waiver Request Information

Reporting Year*

Please select.. ™

Begin Date

End Date =

[-manth-

v[-Day- v[-vear- v Month- v [-Day- ¥|[-vaar ¥ Numper of Days

Mote: The end date cannot exceed your service obligation completion date

Justification

Additional Details

(oo [ soeoro e [ oo [l cercr]

“You must attach documentation to support your waiver request, i.e., a physician's note or other medical documentation to support a medical waiver or correspondence that supports a hardship request.

Figure 3.31. Add a Waiver Request for Medical/Hardship Page

3.2.5 Reserve Obligation

1. On the Employment Information page, click the Next — Reserve Obligation button at the
bottom of the page (see Figure 3.13).

If you have not provided at least one employment record for the reporting year of the
current ASOC, the Employment Information page is refreshed with this message:

“Sorry, you are required to enter at least one employment record before you can proceed
to the next step of the ASOC process. Please enter your missing employment information
for the selected Reporting Year.”

(See Figure 3.32)

Select an employment type and click the Add Employment button to add employment
information.

Or
Click the Return to Main Menu button to leave the current ASOC report.

If you have provided at least one employment record for the reporting year of the current
ASOC, the Reserve Obligation page is displayed (see Figure 3.33).

Provide information in all of the required fields, which are indicated with a red asterisk
(*), and other details, as appropriate.

Continue to step 2.
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Student/Graduate Name
mscs, TestGraduates

Employment Information List

No employment records

Employment Information

Reporting

C Jrmaton 1

S5N
HOO{-XK-B956

Sorry, you are required to enter atleast one employment record before you can proceed to the next step of the ASOC process. Please enter your missing employment information for the selected Reporting Year.

Employment Information

Maritime Academy Attended “Year Graduated
TEXAS MARITIME COLLEGE 2009

Select Employment type then click the "Add Employment” button

vaar Select Employment Type *
v
2011 Please select.. | Afloat: Use this employment type to report service on a U.S. flag vessel as an officer or unlicensed mariner who was signed cnboard one or more
vessels in the capacity of a crew member. This includes civil servant mariners sailing for Military Sealift Command, NOAA or the U.S. Coast Guard.
Active Duty: Use this employment type to report active duty service in an armed service of the United States to include Army, Air Force, Navy, Marine
Corps, Coast Guard
NOAA Corps: Use this employment type to report active duty service as a NOAA Corps Officer. Afleat employment wih NOAA other than as a NOAA
e abauld b cod Aot ik bl b b, " o aboud b ol
Figure 3.32. Employment Information Page with no employment records
Reserve Obligation
Required Field

Reserve Commission

Reporting Year
2011

Are you maintaining your Reserve Commission?

O|ves ®|no

Explain
dsfgesgesrg

Branch of Service ™ Not Offered Commission *

Not Offerad Commission ~
Maritime Academy Attended “Year Graduated
TEXAS MARITIME COLLEGE 2009

[T e e ———— Mext - Certification snd Warming

Figure 3.33. Reserve Obligation Page

2. If you are ready to submit this ASOC Report, click the Next — Certification and Warning

button.

The Certification and Warning page is displayed with this message:

“After selecting ‘Submit’, you will not be able to make any changes to the annual report.”

See Figure 3.34.

3. Click the Submit Annual Service Obligation Compliance Report button.

The Print and Download MA-930 page is displayed with this message:

“Your ASOC report has been successfully submitted.”

See Figure 3.35.

Last Updated 12/24/2014

Page 43 of 49




Maritime Service Compliance System (MSCS) User Manual

Certification and Warning

StudentiGraduate Information

Student/Graduate Name SSN Graduation Year Maritime Academy Reporting Year
mscs, TestGraduates JOCH{-X0(-8858 2008 TEXAS MARTIME COLLEGE 2011

After selecting 'Submit', you will not be able to make any changes to the annual report.

Back lo Reserve Obligation Submit Annual Service Obligation Compliance Report

Figure 3.34. Certification and Warning Page

Print and Download MA-930

NOTE: Documents in Portable Document Format (PDF) require Adobe Acrobat Reader 5.0 or higher to view, download Adobe Acrobat Reader.
StudentiGraduate Information

Student/Graduate Mame SSH Graduation Year Maritime Academy Reporting Year
mscs, TestGraduates HOOC-HH-8956 2009 TEXAS MARTIME COLLEGE 201

Your ASOC report has been successfully submitted.

View PDF of Form MA-830 Cancel

Figure 3.35. Print and Download MA-930 Page

4. Click View PDF of Form MA-930 to view your report in PDF format (see Figure 3.36 and
Figure 3.37).

Or
Click Cancel to return to the Main Menu
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OMB No. 2133-0509
Expiration Date 8/31/2015

Maritime Administration
Annual Service Obligation
Compliance Report

U.S. Department of
Transportation

Maritime
Administration

Theinformation collected is required for MARAD to determine if respondent complied with terms of histher maritime senice obligation agreement during the reporting
peried. Public reparting burden of this cdlection of information is estimated to average one-half hour per response. Send comments regarding burden estimate or any
other aspect of this inform ation collection to the Maritime Administration, Office of Management and Information Services, 1200 New Jersey Ave., SE., Washington, DC
20580, and to the Office of Management and Budget, Paperwork Reduction project (2133-0509), Washington, DC 20503, Response to this collection is mandatory under
46 App. U.S.C. 1295b or 46 App. U.5.C. 1295¢, as applicable. Confidentiality of information cdlected will be provided to the extent it is protected under the Privacy Act,
5U.5.C. 552a. Note: An agency may nat conduct or sponsor and a person is not required torespond to, a collection of information unless it displays a curently valid
OME control number. The OMB number is 21330509,

INSTRUCTIONS: This Compliance Report must be completed annually by all U. S, Merchant Marine Academy Graduates and State Maritime
Academy Graduates in the Student Incentive Payment (SIP) Program for the period of their obligation after graduation. You are required to
report to the Maritime Administration (MARAD) between January 1st and March 1st of each year. Graduates are encouraged to submit their
Annual Compliance Report information to MARAD electronically, (hitps://mscs marad. dot.gov). If submitting the information via the website
is hot possible the form can be submitted by mail to MARAD, Office of Maritime Workforce Development, MAR-740, 1200 New Jersey Ave,
SE, Washington, DC 20580 or to maritime.graduate@ marad.dot.gov for SIP participants and to serviceobligation@usmma. edu for USMMA
graduates. Retain a copy for your records.

PART |

1.U.5. Coast Guard 2. Name (Last, First, Middle) 3. Date of Birth
Reference Number: . I
234-56-7800 | Chu, Julie_110812 122 -1990
4. Address (Street, City, State, and Zip Code) 5. E-mail Address{es) 6. Calendar
3 ; Primary: jchu@actionet.com Year Reporting
Julie_110812, Julie_110812, AB, 54321 Secondary Emal: 2011
7. Are you Full Time Active Duty Military? [/ Jves No
If yes, select your branch and pen'ocl of the service and include current unit dut! station in Part Il - IV, AnticiEated Sﬂaralion Date:
ou m ng your Reserve Commission? 9. Maritime Academy AttendedY ear Graduated:
|f]ves 'ﬂ Branch of Senvice CALIFORNIA MARITIME ACADEMY ;2011

10. | have transferred to the Selected Reserve status and have affiliated with: I:I Yes Mo
Unit Reserve Center
11 Have you Renewed or Upgraded your USCG License since last report? 12.. Telephone: (Day) ( ) -
DYes No Date of RenewalUpgrading {Month/Year) 0;"0 (Cel ) ( ) - (Evening) ( ) i

13. U.S. Coast Guard License
Serial No.

14. Date Issued 15. U.S. Coast Guard License(s) Held

16. Deck DJ’ Eng'nee:D License and credential Expiration Date:

17. Have you cbtained the fdlowing? Commeon Access Card (CAC) daTr 4] Workers

cac card ] ves No  CAC Reader _Jves ¥ 1ne [Jves[ e Expiration Date:

18. Have you Card (TWIC)?

19. Valid gtandards of Training, Cert'-lﬂcatim and Watchkeeping (STCWSS) endorsem ents since last report?
Yes DN Expiration Date;

PART Il - EMPLOYMENT: An entry must be made for all periods of employment or unemployment during the Reporting Year. Begin with cumrent status and work back
covering the entire Report Year Nso, state how your position demonstrates employ itina ma.rili lated industry. Add additional information in Part lIl and
attach additi l sheets as d. Unless you have received a deferral of your emplow u.s. Marine A ar must Part
Il to descrine employment for the 5 year period after graduation and graduates of State Ma.ntlme A must comp Part Il to describe employment for the 3 year
period after graduation. If you have filed annual reports on employ t and that obligation is plete, indicate “fulfilled employ it in Part Il when reporting on the
remaining obligations i.e,, USCG license andfor reserve SI_NUS in Part I.

A | Employer's Name Employment Type (Check Only One Box)

Julie_110912-Emp 2

Afloat (See*)

Maritime Related Ashore
Federd / State Government
Maritime Related
Mon-Maritime
Graduate School

Employer's Address (Number, Street, City, State, Zipcode)

Julie_110912-Emp 2, , Julie_110912-Emp 2, AE, 54321

Unemployed
Active Duty Military f NOAA Corps

Exact Title of Your Position

Period Covered (MornthDay/Year)
01/01/2011

*Vessd (Mame and Registry)
Clus 3 Foreign

MA-930 (08-12)

Figure 3.36. MA-930 Maritime Administration Annual Service Obligation Compliance Report Page 1

Last Updated 12/24/2014

Page 45 of 49




Maritime Service Compliance System (MSCS) User Manual

OMB No. 2133-0509
Expiration Date 8/31/2015

B | Employer's Name

Employer's Address (Number, Street, City, State, Zipcode) [ :'
Sl
=

Exact Title of Your Position [ :-
o

Employment Type (Check Only One Box)

Afloat (See*)

Maritime Related Ashore

Federal / State Government
Maritime Related

Non-Maritime

Graduate School

Unemployed

Active Duty Military / NOAA Corps

Period Covered (Month/Day'Year)

"Wessel (Name and Registry)

Jus - Foreign

c [ Employer's Name

Employer's Address (Number, Street, City, State, Zip Cade)  — CE
"
(b
a

Exact Title of Your Position D

Employment Type {Check Only One Box)

e.
f.
9.

Afloat (See")

Maritime Related Ashore

Federa [ State Government
Maritime Related

Mon=Maritime

Graduate School

Unemployed

Active Duty Military / NOAA Corps

Period Covered (Month/Day/Year)

*“Vessel (Mame and Registry)

us. [ Foreign

t is maritime-related.

PART lll Describe how your position(s), duties, and responsibilities how your emp

¥

PART IV space for Additional Detalls. Indicate to which question this information applies.

CERTIFICATION

may be punishable by fine orimprisonment (18 U.S.C. 1001).

| certify under penalty of perjury that all of the statements made by me
are true, complete, and correct to the best of my knowledge and are
made in good faith. A false answer to any question in this statement

Signature (Sign in ink)

Date

11/09/2012

could result in adverse administrative actions.

PRIVACY ACT STATEMENT: 46 CFR 310 authorizes collection of this information. The principal purpose of this information is to determine compliance with Training
Agreements and Service Obligation Contracts and status in the US amed forces or Maval Reserve, Routine use is to monitor and update information in MARAD's
Maritime Senice Compliance System, monitoring system. Completion of this form and fumishing your Social Security Number (which will be used by this agency only for
the purposes indicated above) is voluntary; however, faillure to provide this information represents non-compliance with Training and Service Obligation Agresments and

MA-930 (08-12)

Figure 3.37. MA-930 Maritime Administration Annual Service Obligation Compliance Report Page 2
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3.3 Viewing Your ASOC Report List
1. Click the View Saved & Existing ASOC Reports link on the navigation bar.

The Annual Service Obligation Compliance Reports page lists all reports that you have
created or submitted, with their current statuses (see Figure 3.38).

Annual Service Obligation Compliance Reports
StudentiGraduate Information

Student/Graduate Name SSN Maritime Academy Attended “Year Graduated
mscs, TestGraduated JOCK-XX-B958 TEXAS MARTIME COLLEGE 2009

ASOC List

Reporting Year Date Submitted Status Action

Close

Figure 3.38. Annual Service Obligation Compliance Reports Page

— For an ASOC Report for any reporting year with a status of “Not Submitted”, click the
Submit ASOC Report button to navigate to the Submit ASOC Report page at the
beginning of the report process (see Figure 3.39).

— For an ASOC Report for reporting year 2012 or later with a status other than “Not
Submitted”, click View Personal Info, View Employment Info, View Reserve
Obligation Info, or View ASOC Approval (see Figure 3.42) to navigate to the
associated page.

— For an ASOC Report for a reporting year up to and including 2011 and a status other than
“Not Submitted”, click one of the following buttons to navigate to the associated page:

* View Personal Info

*  View Employment Info

* View Service Info (see Figure 3.40)

* View NR Training Info (see Figure 3.41)
*  View ASOC Approval

Submit ASOC Report

Please select a reporting year:

Begin Submitting ASOC Report

Figure 3.39. Submit ASOC Report Page
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View Servics Information

StudsniiGraduats information

e tame

| —]
Sarvice Information List
—
= = |
Sarvics Information

Calendar Year Reparting
200

Ak
LG

ATE JOu 4l T ACTNE DUty MAIRST)Z
O ves | ® |no

Recarva Information

Are jou maintaining jour Rezene Commizsin?
# ves [T v

USCE Licnse

Ha jou Renohed or Lipgrasea jour L
© ves |7 [no

U'S. oz Guzng Licenss e

U'S. Cozet Guard Lisense Serial o

1081058

Acamonz Serizl No

sTCwW

e transterred 1o e Selecied Reserve stz 2nd have 2Tiaed win Unt

Graosn vesr nEmmE Aczoemy
2005 US MERCHANT MARINE ACADEMY

Designzor Commission Da
1675 6202005

Branen of Sanace
=iy

Resenve Center

Joenea 1o [t repar?

e ot ReeliUngrace

Date kesud
522005

Dt tsnust Licenze Tjoe

LISt Stnares of Training, Canmostion, 3nd walnkseping (STCWS) endorsemen shp2 [t fepar

Expiration Dats

oW U8, Naval Rasarva Training Information

‘stugsntiGraousts information

Figure 3.40. View Service Information Page

U5 Maval Rsssrvs Traming information List
Repartng Year®
2005 =) < |
U.5. Naval Rsssrvs Traming information
Raponing Year
2008
Annusl Training{AT) or Active Duty Training (ADT)
Dats and Number of Daye
717200 15
Comespandsncs Courses Compieled

Nams of Courss

Inactvs Duty Training{IDT) Parbcipation sutonzation

unit Reserve Cantsr

Nex - Genicanion am Wamig

ooed
NT MAARINE ACADENY

Hams of CommandCourss TrbaiSiip.

Points

Dats and Number of IDT Periods.

rezai
=TT

“fear Gravuzed
2005

Last Updated 12/24/2014

Figure 3.41. View U.S. Naval Reserve Training Information Page
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Student/Graduate Information

StudentiGraduate Name SSH

ASOC Report Approval Information

Reporting Year 2008
Submitted By

Submitted Date 110812012
Status. Pending

Approved By
Approved Date

Comments

ASOC Report Approval

Maritime Academy Attended
US MERCHANT MARINE ACADEMY

“Year Graduated
2005

Figure 3.42

. ASOC Report Approval Page

Last Updated 12/24/2014
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